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St. John’s Women’s Centre                        
170 Cashin Ave Extension
Email: info@margueritesplace.ca
TEL: (709) 753-0220      FAX: (709) 753-3817   Website: www.margueritesplace.ca
	Volunteer 
Application
	Please try to complete as much of the application as possible.  Any and all information and files are strictly confidential, only accessible to St. John’s Women’s Centre (SJWC) staff.  If there are any questions regarding this application, please contact the Program Coordinator at (709) 753-0220 Ext. 225 or email at info@margueritesplace.ca. Thank you for your interest in our women’s centre. 

	You Can Make a Difference!  St. John’s Women’s Centre is a community-based, non-profit charitable organization. The work and dedication of volunteer members is crucial to the effectiveness of the Centre. We are a feminist organization and we offer a range of programs and services that promote women’s equality and empowerment.


	Contact Information: If you have difficulty completing this form, please contact us for assistance. 
Please print and only provide information where it is OK for SWC to send you mail or leave you messages.
                     

First Name: _____________________________   Last Name: _____________________________ Middle Initial: _________                         

________________________________________________   ______________________________  ___________________
Mailing Address                                                Apt/Suite             City                                                      Postal Code 

Telephone:
Home: (_____) _______-____________ Business: (_____) _______-____________ Cell: (_____) _______-____________  

Email: _______________________________________  Date of Birth (for code of conduct purposes) _________________
Would you like to be added to our email mailing list:  Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 



	Volunteer History:
Agency/Org.                                               Position                                                      Dates

Employment History:

Company                                                    Position                                                      Date

Education History:

School                                                        Program                                                     Date



	Languages:
Spoken                                                       Written                                                       Read                                                       

Ability to Sign (ASL):  Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 



	Skills/Abilities I would like to Use at the St. John’s Women’s Centre
 FORMCHECKBOX 
 Accounting/Finance

 FORMCHECKBOX 
 Data entry

 FORMCHECKBOX 
 Media relations

 FORMCHECKBOX 
 Education Training

 FORMCHECKBOX 
 Literacy Education/Training
 FORMCHECKBOX 
 Office Administration

 FORMCHECKBOX 
 Advertising/Marketing experience

 FORMCHECKBOX 
 Entertainment management

 FORMCHECKBOX 
 Outreach

 FORMCHECKBOX 
 Artist

 FORMCHECKBOX 
 Event planning/ Management

 FORMCHECKBOX 
 Performing Arts/training

 FORMCHECKBOX 
 Budgeting/Finance

 FORMCHECKBOX 
 Fundraising
 FORMCHECKBOX 
 Photographer/Videographer

 FORMCHECKBOX 
 Chef/Food preparation

 FORMCHECKBOX 
 Government Relations

 FORMCHECKBOX 
 Public Relations/Communications

 FORMCHECKBOX 
 Child Care

 FORMCHECKBOX 
 Group Facilitation experience

 FORMCHECKBOX 
 Reading/Writing Braille

 FORMCHECKBOX 
 Clerical Administration

 FORMCHECKBOX 
 Human Resources

 FORMCHECKBOX 
 Research Skills

 FORMCHECKBOX 
 Computer Training:
Microsoft Office  ______
Microsoft Excel/Access ______

Simply Accounting ________

Other Program ____________

 FORMCHECKBOX 
 Income tax

 FORMCHECKBOX 
 Resume Writing

 FORMCHECKBOX 
 Interpretation Skills

 FORMCHECKBOX 
 Sign Language

 FORMCHECKBOX 
 Interviewing Skills

 FORMCHECKBOX 
 Strategic Planning

 FORMCHECKBOX 
 Job Coaching

 FORMCHECKBOX 
 Translation

 FORMCHECKBOX 
 Copy writing/Editing/Proof-reading

 FORMCHECKBOX 
 Legal Skills

 FORMCHECKBOX 
 Website Maintenance

 FORMCHECKBOX 
 Yoga, Meditation, Healing Arts
 FORMCHECKBOX 
 Library Skills

 FORMCHECKBOX 
 Other (Please Specify):

______________________________

 FORMCHECKBOX 
 CPR/First Aid Training

 FORMCHECKBOX 
 License (car)

 FORMCHECKBOX 
 Dietician/Nutritionist

 FORMCHECKBOX 
 Marketing experience



	General Availability:

Hours Per Week:                  FORMCHECKBOX 
 Less than 4                 FORMCHECKBOX 
 4-6                      FORMCHECKBOX 
 7-10                 FORMCHECKBOX 
 Over 10

Please specify what hours you can be available in the boxes (e.g. 10am-3pm)
Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday

Morning

Afternoon

Evening

Are you prepared to make a commitment to the women’s centre of at least 6 months to 1 year? Yes  FORMCHECKBOX 
          No  FORMCHECKBOX 

Length of commitment varies depending on volunteer activities chosen. 
What would be the most convenient time for you to attend our Volunteer Orientation Training?      FORMCHECKBOX 
  Day        FORMCHECKBOX 
 Evening
Needs:
Are there special needs and/or accommodations you would like us to know about?
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________


	Areas of Interest:

 FORMCHECKBOX 
 Reception/Front office duties 

 FORMCHECKBOX 
 Fundraising

 FORMCHECKBOX 
 Group Facilitator (specify group interest)
 FORMCHECKBOX 
 Friendly helper for drop-in
 FORMCHECKBOX 
 Committees

 FORMCHECKBOX 
 Clothing Bank Assistance
 FORMCHECKBOX 
 Board of Directors
 FORMCHECKBOX 
 Other (Please specify): 

______________________________________
 FORMCHECKBOX 
 Presentations/Public Speaking
 FORMCHECKBOX 
 Special Events

Volunteering:

Please tell us about why you would like to volunteer with the St. John’s Women’s Centre:
________________________________________________________________________________________________
________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

As a volunteer, what do you hope to gain:
________________________________________________________________________________________________
________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________

How has feminism informed your life?
________________________________________________________________________________________________
________________________________________________________________________________________________

________________________________________________________________________________________________

________________________________________________________________________________________________
________________________________________________________________________________________________


	How did you hear about the volunteer services with the St. John’s Women’s Centre?
 FORMCHECKBOX 
 Coming to Centre

 FORMCHECKBOX 
 Community Event  

 FORMCHECKBOX 
 School

 FORMCHECKBOX 
 Other (Please Explain):
__________________________

__________________________

__________________________

 FORMCHECKBOX 
 Website

 FORMCHECKBOX 
 A Friend

 FORMCHECKBOX 
 Feminist Event

 FORMCHECKBOX 
 Envision

 FORMCHECKBOX 
 Volunteer Poster

 FORMCHECKBOX 
 Telegram/Media

 FORMCHECKBOX 
 Cable 9

 FORMCHECKBOX 
 A Service Provider

 FORMCHECKBOX 
 

 

	Membership:

Would you like to become a member of the St. John’s Status of Women Council/Women’s Centre?    Yes FORMCHECKBOX 
          No FORMCHECKBOX 

If yes, please connect with the Centre about obtaining a membership form and return it through mail, fax or in person. info@margueritesplace.ca or call us at 753-0220. You can also access an updated membership form on our webpage at www.margueritesplace.ca 


	Connecting Back to the St. John’s Women’s Centre
Your Signature: ______________________________________             Date: ________________________________ 


Send this signed & dated application to:

Program Coordinator                                                                                      
St. John’s Women’s Centre

P.O. Box 7477, 354 Water Stree, Stn C 
St. John’s, NL, A1E 4V8
info@margueritesplace.ca
709) 753-0220 Fax: 753-3817
Please note: all volunteers will be asked to have a code of conduct check (no cost) completed. 

Thank You for your interest in the St. John’s Women’s Centre!!



Volunteer Role Descriptions:

Volunteers support the agency’s services through:

Reception/Resource Volunteers: These volunteers greet women who come into our centre; they answer the phone and direct callers to the appropriate person. They might provide referrals to other resources and they maintain our library and information displays. These volunteers are also involved in a range of administrative tasks.
 Friendly Helpers for Drop-In: Friendly Helpers assist the women who use our services in a very important way by providing non judgmental support, and friendly conversation. They assist women facing abuse, poverty and other life difficulties to find the available resources and support that will assist in the transition to independence. This work can occur on the phone or in person with women who drop into our centre.  
Outreach/Education Volunteers: These volunteers have a very important role as they help represent the Centre by attending public information fairs and host tables/booths.  They deliver agency brochures and post flyers within St. John’s.  Outreach volunteers help the community know that we are here to support them.  
Clothing Bank Volunteers: These volunteers work with the clothing bank coordinator to solicit donations of clothing, wash clothing when needed and assist women who use this program

Group Facilitators: These volunteers oversee group programs offered at the centre. Future groups may include a feminist book club; a yoga and healing/meditation program; a writers and poetry group; film and discussion nights, a community speaker series etc. We are also looking for women with specific group facilitation skills who could plan and run a variety of more structured groups. Possible topics include: self-esteem, relationship, grief etc

Board & Committees: are responsible for governance and direction for the Women’s Centre. Board Members meet weekly to oversee the direct services the Centre offers to women. There is also an opportunity to sit on a variety of committees. Examples of the kind of committees we have include:
· 1) Fundraising Committee – Oversees special events such as our annual “sponsor a women and her family holiday program and our school supply program. Also plans other fundraising events throughout the year.

· 2) House Committee – works with board members and other volunteers to keep our physical space in good working order. This could include helping with maintenance, snow shoveling, gardening, painting etc

· 3) Social Committee – plans fun events at the centre such as TGIF’s, open houses, music events etc
· 4) Political Action Committee – discusses the current state of women’s equality, organizes calls for action around specific issues; plans letter writing campaigns, works with other social justice groups to advance women’s equality. 
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